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Detailed writeup on A/cOpening process

A trading & demat account can be opened both online by uploading documents and in thetraditional
offine method by sending physical KYC forms andnecessary  documents via
courierorthroughbranchoffices.

Youcanchoosethetraditionalmethodofopeningatrading&demataccounti.e.tosendaphysicalKYC
formalong with othernecessarydocuments.

DocumentsNeeded:
1. PAN
2. Aadhaar Card
3. Cancelled Cheque leaf (bank proof)
4. ldentity proof of nominee if any
5. Address proof (Applicable only if your correspondence address differ from permanent

address)
6. Financial proof (in case of derivatives segment)
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1s.PhysicalKYCProcess:

Step 1: Fill out the trading & demat account opening form and furnish the required documentslike
proof of identity, proof of residence, and proof of income. You can use the Aadhaar card orpassport as
proof of residence and a copy of your Aadhar card or PAN card as identity proof.NotethattheP AN cardis
compulsoryforopeningatrading&demataccount.

Step 2: After submitting the documents, your broker will do a KYC in person verification, or
youwillhave to doonline verification.

The account opening form (KYC) has two types of documentation requirements; among whichsome
are mandatory. These include rights and obligations of stock brokers and investors,Uniform Risk
Disclosure Document, Do’s and Don’ts for trading on exchange, stock brokerpoliciesand proceduresand
tariffsheet.

On the other hand, the optional documents include running account authorisation, Demat
DebitandPledgelnstruction(DDPI),electroniccontractnotedeclaration,consentforelectroniccommunication,
andreceivingalertsviaemail/SMS.Thesevoluntarydocumentsaresubmittediftheinvestorisopting for
additionalservices.

Whenyouviewatrading&demataccountopeningform,youcanseesections like:

Bankaccountdetails

Depositoryaccountdetails

Trading preference in which you need to select the segment in which you would like to trade,whether
cash, F&O, currency derivatives, or commodity derivative and sign against the selectedsegment

Dealingthroughsub-brokersorauthorisedpersonsorotherstockbrokers
Choosingstandinginstruction,deliveryinstructionslip,emailidetc.

Disclosing thepastactionsorproceeding

Providingdetailsoftheintroducerwhoisintroducingyoutostockbrokerandtheirsignature

Youshouldgothroughallthedocumentsaswellasunderstandthechargesandtariffsapplicableand
clarifyandverifybeforesubmitting abovementioneddeclaration

Nominateapersonwhocanclaimthesecuritiesinunfortunatecircumstanceslikeyour death

Optoutnominationfacilityisalsoavailable,butitisadvisabletonominateapersonforhasslefreetransfersasperapp
licable laws

Next is consenttoinstructiontomaintainrunningaccount,whichisvoluntary
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Consentforelectroniccontract notedeclaration,whichisvoluntary
DDPI is a document that allows a broker to debit the securities from the client's demat accountand
deliver them to the exchange. DDPIlimits debiting shares from a client’s account only
ifthere’saselltradeplacedbytheclient. DDPIreplacedPOAwitheffectfromSeptember2022.
Next comesbrokerageplansfortrading&demataccount

Finally,yougettoprovideequity/commoditybrokeragedetails

Acknowledgement ofreceiptof standardsetof documents

Thefollowingdocumentsmustbe attachedwith a KYC applicationform:

PhotocopyofyourPANcard
IdentityproofsuchasAadhaar,Passport,VoterID,DrivingLicense,PANoranyotherauthorisedphotoidentity.
Alatestpassport-sizephotograph.

Address proof such as Ration Card, Passport, Voter 1D, DrivingLicense, Bank Passbook,Electricity Bill,
self-declaration from High Court or Supreme Court, or any other identity card,
orAddressProof,issuedbyarecognised authority.

Someimportantregulationsthat areappliedtotheKYCformthatyoumust consider are:

CommonKYCformfor allinvestmenttypes registeredatthestock exchange.
SimilarsetofdocumentsforKY Cofallkindsof investmenttypes.
Therearetwodifferentformsforindividualandnon-individualinvestors.
CompletetheKYCform inallrespectsandstrike-offtheblank fields.

Do notsignan emptyform.

Crossoutanypagethatyouleaveblank.

Knowthe documentsrequired tobe submittedtoyour broker.

After you successfully submit the above form and documents, your broker will open a tradingaccount in
your name. You will then get a unique identity number known as a Client Code.

Youmustusethisquoteforeverytradethatiscarriedoutonyourbehalfoythebroker.



FLOWCHART

Trading&DematAccountOpeningProcess

» Standard Set of documents such as Rights
&obligations,RDD,Policiesetc(KYCBooklet)

» Client Master Report & Delivery Instruction
slipsBooklet (fordemataccount)

» UCCCodeandbackofficelogindetails

Application+KYCform

StockBroker/DP >
AccountActivation
KYC

> PAN
KRA/CENTRAL > Photograph
KYCREGISTRATIONAGE » ProofofAddress
NCY » CancelledCheque

» FinancialProof

> InPersonVerification
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